Here are the instructions for logging into the home group web site:

Log In
1. First, take your mouse and click on this link or copy and paste into your browser: http://homegroups.calvaryccm.com 

It should open a new screen.  This is the Home Groups Main Page. 

2.   In the upper right corner, you will see Sign In and a question mark after that.  Move your mouse so you can click on Sign In.  Look carefully because it is kind of small. 

3.   This will take you to a new screen.  You will enter your e-mail address as user name (just type it in).

4.   The default password is jesussaves – type that in. 

a. If you have used Sharepoint before, then the   password you used before applies.

b. If you do not know your password, please click on Forgot my Password and it will be e-mailed to you.

c. If you make 3 unsuccessful attempts to log in, you will not be able to access the site for 30 minutes.

5.   Now click on Sign In 

6.   You will now be on a new screen.  This is the Home Groups Main Page for Home Group Leaders.

To Find Sermon Notes

1.   There is a menu on the left side of your screen.  Find the section that is titled Documents 

2.   Under documents, look for Sermon Notes 

3.   Move your mouse and click on Sermon Notes 

4.  This will take you to a new screen.  

5.  On this screen are all of the sermon notes.  Under the column entitled Name, look for the date.  

6.  Click on this date. 

7.  There will be a box that opens on your screen.  It will ask you if you want to open or save this file.  Click on open. 

8.  The sermon notes will appear in your computer as a Word Document.  You can print the notes out if you wish.

To Add your Home Group to the Directory
1.   There is a menu on the left side of your screen.  Find the section that is titled Lists 

2.   Under lists, look for Home Group Directory. 

3.   Move your mouse and click on Home Group Directory.

4.  This will take you to a new screen.  

5.  On this screen are all of the home groups.  Look for NEW at the top left (it is next to ACTIONS).  

6.  Click on NEW. 

7.  A new screen will open. Please fill in the form, and when you have finished, click on OK at the bottom.
8.  You have just listed your home group in the Directory.
To Post a Testimony

1.   There is a menu on the left side of your screen.  Find the section that is titled Discussions. 

2.   Under lists, look for God Stories. 

3.   Move your mouse and click on God Stories.

4.  This will take you to a new screen.  

5.  On this screen are all of the testimonies.  Look for NEW at the top left (it is next to ACTIONS).  

6.  Click on NEW. 

7.  A new screen will open. Please fill in the form, and when you have finished, click on OK at the bottom.

8.  You have just posted a testimony.

To Put an Event in the Individual Home Group Calendar

1.   There is a menu on the left side of your screen.  Find the section that is titled Calendars. 

2.   Under Calendars, look for Individual Home Group Calendar. 

3.   Move your mouse and click on Individual Home Group Calendar.

4.  This will take you to a new screen.  

5.  On this screen is a calendar of the current month, 2008.  There are arrows on left side of the month.  Click on the arrows to move the calendar 1 month forward or 1 month backward until you find the month you want.

6.  Look for NEW at the top left (it is next to ACTIONS and above the month and year).  

7.  Click on NEW.

8.  A new screen will open. Please fill in the form, and when you have finished, click on OK at the bottom.

9.  You have just posted an event!

